Work Place Permit (WPP)
For the laboratories at the Department of Mechanical and Manufacturing Engineering
The WPP is a condition for working at the department laboratories, including workshops. All students, visitors and employees are required to fill in the work place permit. Permission is granted by the supervisor (for students) or by the superior (Head of Department for employees and professional visitors).
General information

	Name, e-mail, mobile phone, personal insurance details,  signature

(all participants)
	

	Project title


	

	Semester, group no.

	

	Duration


	

	Location

(room, workstation)
	

	Supervisor/superior

approval
	Date: __________  Signature: ___________________________


The WPP must be displayed prominently at the specific workstation/location.
Risk assessment and description of safe procedures
Students (B.Sc., M.Sc., Ph.D.) must provide an addendum containing

a) A description of the setup

b) A comprehensive risk assessment

c) A description of corresponding safe procedures

The tables on the following pages are intended as check-lists. They do not, in general, replace the above items a), b) and c), and the lists are not necessarily exhaustive.
Tables 1 and 2: Mark items if appropriate for risk assessment

Table 3: Mark items if appropriate

1: Equipment (machines, test rigs and apparatus)
	Rotating machines
	
	Combustion engines
	

	Cutting equipment
	
	Flow/pressure systems
	

	Electric equipment (>25 VAC and/or >60 VDC)
	
	Laser equipment
	

	Electric equipment (>1000 V)
	
	Gas systems
	

	Electric equipment (>1 A)
	
	
	

	Other equipment, specify:




	Emergency stop, emergency cutoff valves etc.
	


2: Substances (chemicals, corrosives, toxics, combustible etc.)

	Name and supplier
	Description and risks
	Supplier safety instructions

	
	
	

	
	
	

	
	
	

	
	
	


	Substance user logbook (for recording use of substances)
	


3: Technical safety installations and personal protective equipment
	Type
	
	Type
	

	Fume cupboard
	
	Safety goggles
	

	Point suction
	
	Dust filter mask (type)
	

	Fire retardant
	
	Face shield
	

	Aseptic work
	
	Helmet
	

	Special working room
	
	Hearing protection
	

	Mechanical shielding
	
	Gloves (type)
	

	Electronic shielding
	
	Safety footwear
	

	Radiation shielding
	
	Fresh air supply
	

	Light and laser shielding
	
	
	

	Other, specify


	Other, specify


4: Emergency equipment
	Firefighting equipment
	
	Tap water
	

	Revival equipment
	
	Eye rinsing bottle
	

	Emergency shower
	
	Other, specify


5: Instructions
	General laboratory safety
	
	Waste handling
	

	Specific laboratory instruction
	
	Safety equipment
	

	Specific workstation instruction
	
	Other, specify


6: Outside normal working hours
	Describe necessity of working outside normal working hours



	Supervisor:

Date: _________ Signature: _______________________________

Head of Department / Deputy Head of Infrastructure:

Date: _________ Signature: _______________________________


Note: At least 2 students must be present at all times. Students must be insured (personal responsibility)
When working outside normal working hours, an entry must be made in a “Late Book”, placed on a central location (in case of an accident where the building must be cleared). 
7: At project termination
	Equipment OK
	
	Clearing up OK
	
	Waste handling OK
	

	Laboratory technician / supervisor

Date: ________________ Signature: ________________________________________


